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Staff registration form 


Please complete this form so that King’s College London can create your HR payroll record and create/update your Higher Education Statistics Agency (HESA) record. Please complete each section of this form and return this form to HR.

	Personal details

	Title
	     
	Nationality
	     

	Forenames
	     
	Preferred name
	     

	Surname
	     
	Gender
	 FORMCHECKBOX 
 Male
 FORMCHECKBOX 
 Female

	Date of birth
	(dd-mmm-yyyy)
	NI number
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Home address

	House / Flat # 
	     
	Street name
	     

	City
	     
	Post code
	     

	Phone number
	     
	Mobile number
	     


	Emergency contact

	Title
	     
	Relationship
	     

	Forenames
	     
	Surname
	     

	House / Flat # 
	     
	Street name
	     

	City
	     
	Post code
	     

	Phone number
	     
	Mobile number
	     


HESA reporting
	Previous employment (tick one)

	Please indicate you previous employer
	Please specify

	 FORMCHECKBOX 

	01
	Another Higher Education Institution (HEI) in UK
	     

	 FORMCHECKBOX 

	02
	HEI in an overseas country
	     

	 FORMCHECKBOX 

	03
	Other education institution in UK
	     

	 FORMCHECKBOX 

	04
	Other education institution in an overseas country
	     

	 FORMCHECKBOX 

	07
	Student in UK
	     

	 FORMCHECKBOX 

	08
	Student in an overseas country
	     

	 FORMCHECKBOX 

	09
	NHS/General medical or general dental practice in UK
	     

	 FORMCHECKBOX 

	10
	Health service in an overseas country
	     

	 FORMCHECKBOX 

	11
	Other public sector in UK
	     

	 FORMCHECKBOX 

	12
	Private industry/commerce in UK
	     

	 FORMCHECKBOX 

	13
	Self-employed in UK
	     

	 FORMCHECKBOX 

	14
	Other employment in UK
	     

	 FORMCHECKBOX 

	15
	Other employment in an overseas country
	     

	 FORMCHECKBOX 

	16
	Working in a research institute (private) in the UK
	     

	 FORMCHECKBOX 

	17
	Working in a research institute (private) in an overseas country
	     

	 FORMCHECKBOX 

	18
	Working in a research institute (public) in the UK
	     

	 FORMCHECKBOX 

	19
	Working in a research institute (public) in an overseas country
	     

	 FORMCHECKBOX 

	22
	Working in the voluntary sector in the UK
	     

	 FORMCHECKBOX 

	23
	Working in the voluntary sector in an overseas country
	     

	 FORMCHECKBOX 

	21
	Not in regular employment
	     

	 FORMCHECKBOX 

	99
	Not known
	     

	Highest qualifications (please indicate your highest to date)
	Year qualified

	 FORMCHECKBOX 

	01
	Doctorate
	     

	 FORMCHECKBOX 

	02
	Other higher degree (e.g. MA, MSc)
	     

	 FORMCHECKBOX 

	03
	PGCE
	     

	 FORMCHECKBOX 

	09
	Other postgraduate qualification (including professional, e.g. ACCA, CIMA)
	     

	 FORMCHECKBOX 

	11
	First degree (e.g. BSc, BA, LLB, MBBS)
	     

	 FORMCHECKBOX 

	12
	First degree with QTS (Qualified Teacher Status)
	     

	 FORMCHECKBOX 

	19
	Other qualifications at first-degree level (including professional)
	     

	 FORMCHECKBOX 

	21
	Diploma of HE
	     

	 FORMCHECKBOX 

	22
	HND/HNC
	     

	 FORMCHECKBOX 

	29
	Other undergraduate qualification (including professional)
	     

	 FORMCHECKBOX 

	31
	‘A’ level, Scottish higher of equivalent (NVQ/SVQ Level 3)
	     

	 FORMCHECKBOX 

	32
	‘O’ level/GCSE or equivalent (NVQ/SVQ Level 2)
	     

	 FORMCHECKBOX 

	97
	Other qualification
	     

	 FORMCHECKBOX 

	98
	No qualifications
	     


	Current academic discipline (indicate up to two) – for the discipline being taught or researched

	Subject
	     

	Subject
	     


	Academic teaching qualification (indicate up to six)

	 FORMCHECKBOX 

	01
	Successfully completed an institutional provision in teaching in the higher education sector accredited against the UK Professional Standards Framework

	 FORMCHECKBOX 

	02
	Recognised by the HEA as an Associate Fellow

	 FORMCHECKBOX 

	03
	Recognised by the HEA as a Fellow

	 FORMCHECKBOX 

	04
	Recognised by the HEA as a Senior Fellow

	 FORMCHECKBOX 

	05
	Recognised by the HEA as a Principal Fellow

	 FORMCHECKBOX 

	06
	Holder of a National Teaching Fellowship Scheme Individual Award

	 FORMCHECKBOX 

	07
	Holder of a PGCE in secondary education, further education, life long learning or any other equivalent qualification

	 FORMCHECKBOX 

	08
	Accredited as a teacher of their subject by a professional body

	 FORMCHECKBOX 

	09
	Other accreditation or qualification in teaching in the higher education sector

	 FORMCHECKBOX 

	10
	Overseas accreditation or qualification for any level of teaching

	 FORMCHECKBOX 

	90
	Not known

	 FORMCHECKBOX 

	99
	No qualification held


	Research Excellence Framework (REF)

	Were you returned in the last Research Assessment Exercise (RAE) in 2013?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Unit of assessment (if known) 
	     


	HESA number (if known)
	ORCID Identifier (if known)

	     
	     

	
	


	HEI joint contracts

	Do you have a joint contract with another HE institution?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes, please provide name of institution
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